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SharePoint 2019

About the project @ Cloud

storage

Project Sites and libraries / common workspace
Migration to SharePoint 2019 coupled with OneDrive

synchronization Before :> After

Why migrate ? SharePoint 2016 SharePoint 2019
Technical change with the intention of decreasing previous & network & OneDrive access
bugs in file management due to implementation choices mapping access from workstation
from workstation
Objectives
» Decrease or eradicate user blocks and issues with File explorer: File explorer:
accessing, modifying and saving files Network mapping One Drive

Réseau>X:/2:/ ..

Bl < | bgtestmig.bgparis.an

» Allow users to manipulate and collaborate on shared files

. l()( ﬂl Dl\"( ,C \ < ~ 4 [ » bgtestmig.bgparis.lan
- o \ /
N
7 Quick access o
- CF Archives Munich -”(,'()Ud) (|) Marketing - Document Center - N
> . f . f b [a bgtestmig.bgparis.lan Pr-Tech Document Center - TECH
M M . . " Marketing - Document Center - Marketir
eet Microsort system requirements tor better support «> CF Archives London (Cloud) (L) s Decumer e
X . @, OneDrive - bgtestmig.bgparis.lan
= Compliance (Cloud) (M:) Links and documents
Shared with Everyone
- (_,F AI(}HV@.\ Paris fCl()ud] (P,} TEST FOLDER ONE DRIVE

3 This PC

=L i d{LE E w» Marketing (Cloud) (S)) ;;r;c::at
d ROUP »~ CF (Cloud) (Y) 2 tems




SharePoint 2016 &
network mapping

Network mapping
Réseau>X:/2:/ ...

AV, GKLEE
+ GROUP

2. Local Disk (C) A Name

SharePoint 2019 — OneDrive

What changes ?

Sites and libraries / common workspace

=)

Personal workspace

Before After Before & After

SharePoint 2019
& OneDrive access
from workstation

OneDrive online /
MysSites
& local OneDrive access
from workstation

access from
workstation

One Drive /
File explorer

File explorer:

File explorer:
One Drive

% | [ ||+ | bgtestmigbgparislan

< 4 [ » bgtestmigbgparislan

o Quick access

CF Archives Munich (Cloud) (1) f bgtestmig.bgparis.an
Marketing - Document Center - Markesir

CF Archives London (Cloud) (L)) Pr-Tech Document Center - TECH

L @ OneDrive - bgtestmig.bgparis.lan
Compliance (Cloud) (M)

Links and documents

Shared with Everyone

TEST FOLDER ONE DRIVE

CF Archives Paris (Cloud) (P)

Marketing (Cloud) (S:)

I This PC
B 30 Objects

CF (Cloud) (Y2)

po0O® ¥ g
© g |7

Cloud

@ storage
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SharePoint 2019 / OneDrive
Before / after : what's new ?

> Content

» Same content
> Cutinsmaller libraries and Archives collection
> Some mapping / path changes made to be intuitive (annexes)

> New archiving process
> For the time being contents older than 1st January 2019 were archived (modified date)
> Automatic process to be defined (files to be automatically archived if not modified in specific lapse of time)
> Archived content will still be available (to view and modify) and be restored in previous location if needed

> New features & easy navigation
> Features available online (share, copy link, filters and search, version history, recycled bin ..)
> Easy ways to navigate between local and online content

24 EE
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SharePoint 2019 / OneDrive
Before / after : objectives 1/2

Users Resulting in:

> Encountered a lot of issues . _
> Slow to open file » Time consuming

> Read only files / impossible to
modify or save > Too much steps to work on

files or share them
> Workarounds

> Work on computer directly
> Create several versions ...

IT

> Technical issues
> Compatibility issues

> Storage (data redundancy, large
volumes ..)

BRYAN, GARNIER & CO




SharePoint 2019 / OneDrive
Before / after : objectives 2/2

Users Rare or inexistent
> Encountered of issues

ead only files / impossible to
modify or save

No need for workarounds

> Workarounds

> Workon puter directly
several versions ...

No more compatibility
issues and storage waste

patibility issues

Storage (data redundancy, large
volumes ..)

Resulting in:

» Up to date content
» No manual versionning

» Save time sharing and
modifying content

BRYAN, GARNIER & CO
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SharePoint 2019 — OneDrive
Training objectives

> getting > essentials > explore > experience
started options
+ Learn how to set up  Understand * File explorer « Use common
your workspace synchronization o features
process * Online interface
+ Connect and sync * New ways to
shared and « Manage files and y Advanced_ _ manage files and
personnal content folders availability functionalities folders
on the workstation « Manage space on * Archiving process + Optimized use of
the computer synced content

Y, EE
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SharePoint 2019 — OneDrive

General overview - Connection

> As soon as you connect to your Windows session

» you can easily access Online SharePoint Interface
» automatic synchronization takes place to get you latest versions of the files and folders.

Workplace

Ethernet or wifi
direct connection to
RryanGarnier
network

-9 ,GKLEE
«+ GROUP

Login to your Windows

session

Mobility

VPN connection to
BryanGarnier
network

SharePoint Web Interface

[BIEIS] o e ome [iEaEnesee
0 o bgrastmig Bgpans.ar o

comigpgpirsan " x| = &

Racyele bin

BER Marketing - Document Center

OneDrive File explorer

| ﬂ 5 | Marketing - Document Center - Marketing Group

GIM Home  Share  View

€ “ A 5 botestmig.bgparis.. > Marketing - Document Center - Marketing Group
A Name
 Quick access
1-Training folder
v [ bgtestmig.bgparisJan rchives

5 Marketing - Document Center - Marketir Adticles and interviews

Pr-Tech Document Center - TECH Artwork files
BASE EFFICY

=. o
[~ Bt
@:!
- 0 X
0
v @ | SearchMarketing - Documen.. P
Status Detemodified  *
0]

(oI oI oI 0.}




SharePoint 2019 — OneDrive
eneral overview

Sites and libraries for collaboration and sharing Personal workspace

BG Sharepoint Libraries One drive BG personal space

a | Q ‘ B Pr-Tech Document Cenler—j B> OneDrive for Business l+ ~ e m S

leegroup_test/Documents/Forms/All.aspx b d = I =

B » = = © | mysites2.bgparis.an/person.
g O @ Homerage-Home x| OneDrivefor Business A5 =) o — — =

O @ bgtestmig.bgparis lan/SitePages/H 5p *

SharePoint
OneDrive for Business

Documents

OWSE  3aGE

Docums

HomePage  BGSearchCenter /DI LINK corch fventhing »

| 5 Recent

BRYAN, GARNIER & CO R Welcome to your OneDrive for Business, the place to store, sync, and share your work. Documents are private until shared. Learn
: more here. Dismiss

Followed

Welco JBR Marketing - Document Center @ren  Doupess @ s v
Thi platiom h Documents = &7 Syne
Search Centes SR " Recycle bin
e o 7 v DO name Modiied sharing woiied 8y
Company Policies I "Coltat) Recycle bin . Links and documents . 1dminutesage @ Onlyyou | KleeGroup Test
o 0 y. {- New ~ T Upload 12 Share @ Copylink 3 Sync ++ = alpocuments v Y @ -0k . .
& Hdit @ = | OneDrive - bgtestmig.bgparis.lan - m} hd
Sha
Collabol | Marketing Group Il vome st view )
Documents » Marketing Grou June £, 2078 ;
9 p | € “ 1 @ > OneDrive - batestmig.bgparis.lan «|&| [ Search OneDrive - bgtastmig....
\ I = | Marketing - Document Center - Marketing Group - [m] X e ~
i *  Name Status
“ Home  Share  View (2] TEs 3 Quick access
<8 = = <« v p 5 bgtestmig.bgparis... > Marketing - Document Center - Marketing Group ~|® | Search Marketing - Documen... @ & Boc . Links and documents @
s v [k bgtestmig.bgparis.lan Shared with Everyone R
A Name Status Datemodified A & Do ) .
# Quick access ) Marketing - Document Center - Marketir TEST FOLDER ONE DRIVE o
1-Training folder @ vt Pr-Tech Document Center - TECH a LIEN VERS TECH (&)
~ [h bgtestmig.bgparis.lan Archives [ 04/12,
> | Marketing - Document Center - Marketir Articles and interviews o 0412 v @ OneDrive - bgtestmig.bgparis.lan
Pr-Tech Document Center - TECH Artwork files (&) 04712/ Links and documents
BASE EFFICY o 0412
Retum to classic SharePoint ~ @ OneDrive - bgtestmig.bgparis.lan BG Index o 04412 Shared with Everyone
Links and documents BG logos o 041212 TEST FOLDER ONE DRIVE
Shared with Everyone BG team meetings o 08/12/2
TEST FOLDER ONE DRIVE Biographies o 2 ~ [ This PC
Bailer plate o :
U _ B 3D Objects
Brand guidelines o B Deskt
B 3D Objects Brand history a3 esiop
[ Desktop Brand marketing materials o |z Documents
[ Documents Brochures o 4 Downloads
& Downloads Case Study < b Music
b M Client communications o
- CONFERENCES (sponsored) o =/ Pictures
& Pictures
Corporate Presentation o B videos
B videor Dolist o
. System (C:)
i System (©) [Ap—— ~ < >
rn v < naTh M v Co

4 items

64 items




> Get started & set up your
workspace
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SharePoint

Connection & Homepage

> Connect to your Windows session and access Online SharePoint web interface

> check your Internet connection is active before you proceed

» in a Web browser of your choice go to training environment: http://bgtestmig.bgparis.lan OR http://www.bgparis.lan after

the Go Live of the SP 2019 new environment

Y D | admin.bgparis.an/SitePages/Home.aspx * = 1 e -
SharePoint
BROWSE  PAGE ) sHare yyFouow /o
. . . Home Page  BG Search Center / EDITLINKS ¥

BRYAN, GARNIER & CO
Shortcuts appear in an area on the left of G e elcome to the new Bryan, Garnier & Co Sharepoint site!
th e page th at conta i n | i n ks to i nterna | B is platform has been created to improve our effectiveness as a business, working across different countries and across different teams. It is a collaborative tool for all employees to find

L Gl fisiness, marketing, HR and administrative materials to help you with everyday operations and work life. The home page gives you access to three main fields, each with its own collection

H M Marketing documen ts.

domains and external websites

Company Policies .« In"C i will find i about: M rketin g Compliance and Company Polici

Complince + In "Business Line' willfi d f rmation relating to our cor s: Investmen rs nking, Equity Sales &R rch, plus Central Support Services.

3 + In "CRM", well this spe k for itself!

Meeting Room:

HR

Recent Collaborative Workspace Business Line CRM

Recycle Bi

EDIT LINI ' '
q The Latest News
At the bottom of the page you can find an
4 (3) new announcement or edit this list

area with a list of Latest News -

Blockchain

iew with Greg Revenu by SWISSQUOTE magaz «e September 5, 2018

Blueberry Therapeutics - £10 million series B fundraising - London team +e September 5, 2018

=== | inks to links to internal domains and

external websites appear in the middle of

the Homepage

By clicking on the title of the news you can
view the content of that particular news

Navigate to another page to view more links

of the Latest News

Jean-Jacques Le Fur joins the Equity Reseach team as Senior Financial Analyst ... August 28 2012
Hot off the press! The Medartis Story - SWISSQUOTE Magazine... = July 25,2018
O U P Latest transaction news: Materjali e July 25,2018
d © Klex sateurs

BRYAN, GARNIER & CO



http://bgtestmig.bgparis.lan/
http://www.bgparis.lan/

SharePoint
Navigate to a library

> Navigate to a specific library from the links on the Homepage
> Allthe previous libraries and contents are available in Sharepoint 2019
> The list of access paths changes can be found in the Annexes

arePoint

BRYAN, GARNIER & CO

) sHare

Home Page BG Search Center 7 EDITLINKS

Some libraries can be
accessed from the
shortcuts on the left

.

Home

Address Book

BG Search Center
Marketing
Company Policies
Compliance
Meeting Rooms
HR

Recent

Pages

Pr-Tech
Analystes

Recycle Bin

elcome to the new Bryan, Garnier & Co Sharepoint site!

is platform has been created to improve our effectiveness as a business, working across different countries and across different teams. It is a collaborative tool for 3]

documents.

« In"C i " you will find i

« In "CRM", well this speaks for itself!

siness, marketing, HR and administrative materials to help you with everyday operations and work life. The home page gives you access to three main fields, e;

about: Marketing, Compliance and Company Policies.
+ In "Business Line" you will find information relating to our core business: Investment Banking, Equity Sales & Research, plus Central Supp;

Collaborative Workspace

!

When hovering over
any link on the page,
the URL of the landing
page appears in the
lower left corner of
the browser

# EDIT LINKS

Business Line

The Latest News
(%) new announcement or edit th
v T
Blockchain interview with Greg Revenu by SWISSQUOTE magazine
Blueberry Therapeutics - £10 million series B fundraising - London team
Jean-Jacques Le Fur joins the Equity Reseach team as Senior Financial Analyst
Hot off the press! The Medartis Story - SWISSQUOTE Magazine...

Latest transaction news: Materialise

20Line.asp»

.. September 5, 2018
. September 5, 2018
- August 28,2018
.. July 25,2018

. July 25,2018

KleeGroup Test ~

o

ployees to find
ith its own collection

Libraries can be accessed from the links

Yy rouow # om0,

’ « Collaborative Workspace », « Business
Line » by clicking on the link

SharePoint

Home
£ Search

| Documents

Recycle bin

2 cdit I New ~ T Upload 2 Share @ Copy link
Documents > Marketing Group
j Name
Al
@ ~1-Training folder
= Archives
T Articles and interviews
Retum to classic SharePoint -

Artwork files

© Klee Conseil & Intégration ® Novembre 2019

SharePoint 2019

® Support Utilisateurs

You can view the title of the
library you’ve landed in

MmE Marketing - Document Center

KleeGroup Test

"

¥7 Notfollowing = Share

3 sync = All Documents AT 0]
: Marketing Group
June 25, 2018
Has Access
Modified Mot
A
* 20 minutes ago Kle 9
Manage access
June 25, 2018 msa
June 25, 2018 msa

August 9

Recent Activity

This week

BRYAN, GARNIER & CO




SharePoint

Setup - OneDrive synchronization 1/2

> sync the library to find the files and folders it contains, referenced in the computer file system

> Set up the OneDrive account when syncing your first library

SharePoint

Home

Documents > Marketing Group

mmm  Marketing - Document Center

T Upload

MName

!
* ~Training folder

& Archives

% Aricles and interviews

2 search
Documents
Recycle bin
& kit t New v
-
Return to classic SharePoint -

-9 ,GKLEE
«+ GROUP

Artwork files

& Share

? KleeGroup Test -

Did you mean to switch applications?

Did you mean to switch applications

"Microsoft Edge” is trying to open "Microsoft OneDrive”.

?

Modified Maoc Has Access
. ; .
% 20 minutes ago Klee g
Manage access
June 25, 2018 msa
June 25, 2018 msa o
Recent Activity
August 9 Clair ™ This week

© Klee Conseil & Intégration ® Novembre 2019 ShareP'

& Microsoft OneDrive

Set up OneDrive

Put your files in OneDrive to access them from any device.

bgparis\kleegroup_test 5 Sign in

Syncthe library

Before syncing the library, open
SharePoint web interface and navigateto
thelibrary...

1.
2.

Clickon Sync

A pop-up window asking you to
confirm access to OneDrive
applicationis displayed

Clcik to confirm

A pop-up window appears for
Configuring OneDrive and the login
information is automatically prefilled
with your account information

Click on the Sign up button to connect

Once itis set up the
synchronization process will run
automatically.

If needed, you can stop syncing a
folder or a file.




SharePoint

Setup - OneDrive synchronization 2/2

> sync the library to find the files and folders it contains, referenced in the computer file system

> Set up the OneDrive account when syncing your first library

& Microsoft OneDrive -

Set up OneDrive

Put your files in OneDrive to access them from any device.

bgparis\kdeegroup_test

@ Microsoft OneDrive

-9 ,GKLEE
«+ GROUP

have them on this PC.

Change location

This is your OneDrive folder
Add files here so you can access them from other devices and sti

@ Microsoft OneDrive - X

Your OneDrive is ready for you

We'll sync your files to this PC. To add files to OneDrive, simply move them to
your "Marketing - Document Center - Marketing Group” folder.

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 ® Support Utilisatem

items.

Syncthe library

To finalize the synchronization and access the files
and folders references from your file system ...

A pop-up window appears asking confirmation
forthe syncfolder

Click on the button to proceed to the next step
A pop-up window appears to confirm that
OneDrive is set up and ready to use

Click on the button to open the synced folder
The synced library folder displays files and
folders from the cloud

- o
@ Search Marketing - Documen... @
Stat te modified
o
)
o
)
BASE EFFICY o
BG Index )
BG logos )
Artwork files BG team meetings o
BASE EFFICY Biographies o
86 Index Boiler plate o
86 logos v o<




SharePoint / OneDrive

Library, Files & folders

SharePoint

KleeGroup Test -

Home
£ Search

mmm  Marketing - Document Center

Documents

Recycle bin

A

¥r Notfollowing =2 Share

= All Documents g 0]

: Marketing Group

Has Access
L
9

|| -

Home Share Wiew

Synced library
Marketing
Group

|

> Sync the library to find the files and folders it contains, referenced in the computer file system

2]

Manage access

> Marketing - Document Center - Marketing Group I v O

« v > Br_\,ran_GarnierI
ame

Search Marketing - Documen... 2@

A

7 Edit | New ~ T Upload ~» & Share @ Copylink =3 Sync
s ents ket Cre
I Documents > Marketing Group I
3 Name Maodified Maoc
- R ~
1-Training folder * 20 minutes ago Kle
T Archives June 25, 2018 msi
% Articles and interviews June 25, 2018 ms:
Return to classic SharePoint = Artwork files August 9 C

© Klee Conseil & Intégration ® Novembre 2019

7 Quick access

Recent Activity
’ ~ [ Bryan_Garnier

This week v Marketing - Document Center - Marketir
1-Training folder
Archives
Articles and interviews
Artwork files
BASE EFFICY
BG Index

BG logos
64 iterns

SharePoint 2019

Status Date modified Type
A 4

® Support Ut

1-Training folder
Archives

Articles and interviews
Artwork files

BG Index
BG logos

BG team meetings
Biographies
Buoiler plate

-

DoOODDCYe O O D

In order to work together on the same file: users need
to open and modify the file from the synced library.
User mustn’t create manually.a new version.




SharePoint

Practice

e Exercisen®1

Connect, navigate to Marketing Group library and sync the library on computer

1. Open Windows session

Open browser and go to « http://bgtestmig.bgparis.lan »

3. Click on Marketing in shortcuts in left panel and navigate to Marketing Group
library

4. Sync the folder

g

i EEE
| ROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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> Zoom into OneDrive &
settings

vt K



B = | Q| B Makeun x |[J onedrvesat §

B
“ O @&

tes here, select 7= then #, and drag to th

Whatdo the ¢

Howto g

Hewts pase

bgtestmig bgparis lan/11.

mER Marketing - Document Center

New v T Upload $ Share @ Copylik 3 Sync B8 Export to Bxcel

Decuments

Marketing Group

Bost match

OneDrive
-
App

Search the web

£ anedr - see web resu

Folders (2+)

settings (2)

OneDrive

° OneDriveisst [ Marketing-C [ temsdesane [ sharepointon [ Plandaction A SackpaDat A Ssuvegardes

OneDrive

OneDrive on your computer

© Klee Conseil & Intégration @

© e | & - o x l

OneDrive in your workspace

* Note: You might need to click the Show hidden icons
arrow #~ next to the notification area to see the
OneDrive icon.

W i S * |Iftheicon doesn't appearin the notification area,
@‘ OneDrive might not be running. Select Start, type
OneDrive in the search box, and then select OneDrive

in the search results.

After you set up the OneDrive computer
App and synced, an icon appears at the left
bottom of the computer screen within
system icons

SharePoint 2019 BRYAN, GARNIER & CO

Novembre 2019 e

® Support Utilisateurs




Icon

B
@ o
O

=L ,GKLEE
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OneDrive

OneDrive app sync status icon

Meaning

The blue OneDrive icon means that OneDrive is running on
your computer and all content is synced and up to date.

The circular arrows over the OneDrive or OneDrive for
Business notification icons signify that sync is in progress. This
includes when you are uploading files, or OneDrive is syncing
new files from the cloud to your PC.

The paused symbol over the OneDrive or OneDrive for Business
icon means your files are not currently syncing.

A grayed-out OneDrive icon in the taskbar means you're not
signed in, or OneDrive setup hasn't completed.

A red circle with red cross means there might be an issue with
syncing a folder or a file and something requires your attention.

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 ® Support Ut

Possible action

You can check the last synced files or folders by selecting
the icon.

You can check the progress or the files being synced by
selecting the icon.

To resume syncing, select the blue or white OneDrive
icon in the notification area to Resume syncing.

On a PC, search for OneDrive and then open the
OneDrive desktop app.

Click on the icon to learn more about the problem or
take action.

- You can find more information about the OneDrive
icons on support.office.com website.




OneDrive

OneDrive sync icon for files & folders

Icon Meaning

o

A red circle with a white cross means that a file or folder cannot be synced. You'll see this in File Explorer or on the OneDrive notification area icons.
The circular arrows for a file or a folder signify that sync is in progress.
If you see a "people" icon next to your OneDrive files or folders, this indicates the file or folder has been shared with other people.

A blue cloud icon next to your OneDrive files or folders indicates that the file is only available online. Online-only files don’t take up space on your
computer.

*  Stored on computer: metadata only (light) ;

* Internet connection to be opened: yes

G [
e

®

When you open an online-only file, it downloads to your device and becomes a locally available file. You can open a locally available file anytime,
even without Internet access.

After a 3 day period (BG setting), the file becomes online-only file and frees the space on your computer.

*  Stored on computer: whole file ;

* Internet connection to be opened: no

.ﬂ. Files that you mark as "Always keep on this device" have the green circle with the white check mark.
*  Stored on computer: whole file ;
* Internet connection to be opened: no

OneDrive will show a padlock icon next to the sync status if the file or folder has settings which prevent it from syncing.

o
H dRLLOE[F‘P ) ) ] ) - You can find more information about the OneDrive
© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 ® Support Ut icons on support.office.com website.




& OneDrive is up to date

Bryan_Garnier

Lien vers fichier TECH Fichier pdf ...

Removed from OneDrive

1 hour ago

OneDrive

OneDrive Settings — Account tab

COpen your bgte

Wiew online

Pause syncing

Manage storage

Close OneDrive

COpen your OneDrive 2

Eryan_Garnier folder

ig.bgparis.lan folder

H M

7 @

Open folder

View online

1:40
04/12/2019 E'

seil & Intégration ® Novembre 2019 e

& Microsoft OneDrive

SetﬁngEladcup Metwork Office  About

OneDlrive - Bryan_Garnier (bgpariskleegroup_test)

51.6 GB of 58.6 GB doud storage used |

Add an account I

Manage storage  Unlink this PC

P Connected
account
information

2 locations are syncing
Onelrive - bgtestmia. baparis.lan

105 MB used on this PC Choose folders Stop sync

Marketing - Document Center - Marketing Group
413 KB

Choose folders Stop sync

You can choose to stop each of these
synchronizations from here or chosse folders
to sync in each library in order to only keep
those that you absolutely need.

: =

» Synced spaces are listed here amongst wich:
Personnal OneDrive space and each of the
synced libraries

Access One Drive settings:

Click on OneDrive icon from the right bottom
corner of your computer screen

Click on More to show more options -
Click on Settings

The settings pop-up window opens and you
can navigate between settings tabs by clicking
on each of them

When you finished configuring OneDrive you
can confirm to close the window

SharePoint 2019 ® Support Utilisateurs

BRYAN, GARNIER & CO




& Microsoft OneDrive

OneDrive

OneDrive Settings — Stop syncing library

Settings Account Backup Metwork Office About

Onelrive - Bryan_Garnier (baparisikeegroup_test)

51.6 GEB of 53.6 GB doud storage used | Add an account
Manage storage  Unlink this PC

3 locations are syncing

Onelrive - botestmig. baparis.lan

105 MB used on this PC

Marketing - Document Center - Marketing Group

415 KB

Pr-Tech Document Center - TECH

0 KB

Choose folders Stop sync

Choose folders  Stop sync

Choose folde]

Stop sync

oK Cancel

-9 ,GKLEE
«+ GROUP

Microsoft Onelrive

Stop syncing "Pr-Tech Document Center -
TECH"?

"Pr-Tech Document Center - TECH" will stop being synced.
Locally available files will remain on this device, while
online-only files will be removed,

el [ stopsync [|  cCancel

@& Microsoft OneDrive X

Settngs Account Backup Metwork Office  About

OneDrive - Bryan_Garnier (bgparis'kleegroup_test)

51.6 GB of 58.6 GB doud storage used I Add an acqlunt

Manage storage  Unlink this PC

2 locations are syndng v

OneDrive - batestmig.bgparis.lan

105 ME used on this PC Choose folders  Stop sync

Marketing - Document Center - Marketing Group

418 KB Choose folders  Stop sync
OK Cancel

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019

Free space by managing synced content

Never delete one folders from your synced spaces
unless you want to delete those for all users that
have access.

For each synced space you can:

* Clickto « Stop the synchronization » if not needed

* Click on choose folders to manage synced folders
you want to find referenced on your computer

® Support Ut

Stop syncinga library:

In the OneDrive settings, under the Account tab:
1. Clickto « Stop the synchronization » fora library
2. A pop-upwindow appears asking you to confirm

the action
3. Clickthe « Stop sync » button to confirm
The chosen space disappears from the list of synced
locations.

When you stop syncing the library all the files are made
unavailable on your computer. Empty folders may
persist in the main folder and can be deletd.




OneDrive

OneDrive Settings — Choose folders to sync

& Microsoft OneDrive X1 @ Microsoft OneDrive X

Settings Account Backup Metwork Office  About Choose folders ]
Free space by managing synced content

A ! A k vailak in | i - -
OneDrive - Bryan_Garnier (bgparis\Keegroup_test) Choose what you want to be available in your "Marketing - Document Center

Marketing Group” folder. These files will be available on demand. Unselected Never delete one folders from your synced spaces
51.6 GB of 58.6 GB doud storage used | Addanaccount /| folders will be hidden from File Explorer. unless you want to delete those for all users that
Manage storage  Unlink this PC O Make all files available have access.

. . Or make these folders visible:
2 locations are syncing

For each synced space you can:

Onelrive - batestmig. bgparis.lan H Emafy centraized (21.7K8) " * Click to « Stop the synchronization » if not
. . [0 Equilly Research extranet (15,3 ME)
105 MB used on this PC Choose folders S sync O tvells (6 organised) (27,0 vg) needed
Marketing - Document Center - Marketing Graun Eoo s and prinlti:'haeddl{ﬂi f:.;m; * Clickon cho?§e C;‘ok:lcers to mdanage synced folders
ESMNCare newsle T .
413 KB PR Choose folders| Stop sync by o you wantto find referenced on your computer
v W] | Imagk library (3.3 GB)
DD les in "Image library™ (0.0 KB)
BG office interiors (75.3 MB)
O  Linkedin posts {140.0 MB) "
Maps (41.7M8) Choose folders from library to sync:
1 Drinks and fun (2.2 MRY &7 q =
In the OneDrive settings, under the Account tab:

Click to « Choose folders » forthe specific library

Iéo?a:;r; o;::ut;BPC: ... \Marketing - Document Center - Marketing Group Cancel . A pop-up window appears aSking you to chose
el H 3

the foldersto syncor not

Check the specific boxes of the folders you want
tosync
4. Confirm by clickingon the OK button
Ok Cancel Onlythefiles and folders chosen in the previous step
will remain on your computer.

BRYAN, GARNIER & CO
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OneDrive

OneDrive Settings - Settings tab

@ OneDrive is up to date Access One Drive settings:
Bryan_Garnier 4
. . Click on OneDrive icon from the right bottom
Lien vers fichier TECH Fichier pdf ... & Microsoft OneDrive bt corner of your computer screen
Removed from OneDrive . Clickon More to show more options -
e Account Backup  Network  Office  About . Click on Settings

" General . The settings pop-up window opens and you
can navigate between settings tabs by clicking
on each of them

When you finished configuring OneDrive you
Automatically pause sync when this device is on a metered network can confirm to close the window

Start Onelrive automatically when I sign in to Windows

Automatically pause sync when this device is in battery saver mode

Motifications
Warn me before removing files from the doud

In Settings tab you can find checkboxes to:
*  Launch OneDrive automatically when

, , Files on Demand connecting to Windows
Open your OneDrive #fryan_Garnier folder . .
Save space and download files as you use them O Pause synchronization when the computer
ig.bgparis.lan folder Mare info is in Energy saving mode

*  Pause synchronization when the computer
uses limited internet connection

View online *  Get window alert before deleting files
Pause syncing v synced files from the cloud
Manage storage ;

¥

Close OneDrive

7 @

Open folder View online

Cancel

1:40
Ees =
AR | & Intégration ® Novembre2019 ® SharePoint 2019 ® Support Ut

a You can find more information about the options and
their purpose in the Annexes.
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SharePoint

Practice

e Exercisen®?2

Open OneDrive settings and choose folders you want to stop syncing

HwnN e

Open OneDrive settings

Choose folders you want to stop syncing

Wait and check syncing status

Check folders you no longer sync in file explorer

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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> Use synced files in File
explorer

vt K



OneDrive

OneDrive File explorer - files and folders 1/2

| Iﬂ = | Marketing - Documnent Center - Marketing Group

- share  View Creating a folder:
J o Cut x Mew item ~ \i-l Open - [ sele > Marketing - Document Center - Marketing Group w @ | Search M;
Pin to Quick Copy Paste " Copypath Move Copy Delete Rename MNew Fasyaccess T Properties e sele ~ M - ln the Synced fOIder from the Flle EXplorer:
L ' 5 i ame Status
L [2] Paste shortat | o~ to v folder - [@rstoy | gfime 1. Createfolderas usually (Home > New
Clipboard Organise New Open 5 _ Fe I .
— ' Articles and interviews e [a) E I 1-Training folder = I fOIder) andnameit
¥ Downloads Artwork files o o o . renives S The new folder is immidiatly synced and
[+ reate a new rolder. : - - .
(5] Documents BASE EFFICY o Articles and interviews - appearsin the online library
&=| Pictures BG Index (&) Artwork files &
Assistance_redaction_cahier_recette BG loges o
EN_COURS BG team meetings [}
J’ Music Biographies ]
Boiler plate [} o rea D
Pr-Tech Document Center - TECH o SharePoint
Brand guidelines [}
fy bgtestmig.bgparis.lan Brand history [} O search Home
Marketing - Document Center - Marketing C Brand marketing materials & M |.< . D C ¥ Notfollowing £ Share
Br-Tech Document Center - TECH Brochures o it ®. Marketing - Document Center
Case Study [}
@ OneDrive - bgtestmig.bgparis.lan Client communications [} Recycle bin
Links and documents COMNFERENCES (sponsored) () 2 edit b New »~ 7T Upload ~ & Share @ Copylink &3 Sync  -** = All Documents ~ ®
Shared with Everyone Corporate Presentation [ '
‘ Marketing Group
Documents > Marketing Group June 25,2018
. Has A
From the file explorer you can: O Neme Vodiied o, Has Access
* New: Create new folder or new file I g -Training folder % 20 minutes ago Klee I e “}:
* Manage: Open, modify, save file (with appropriate user Manage access
privelleges) Archives June 25, 2018 msa
* Copy, move file, delete files and folders. Be aware that 8 Articles and interviews June 25, 2018 s B
deleting a file from synced space deletes it from the online _ _ Recent Activity
. Retumn to classic SharePoint = Artwork files August 9 Clair ™ This week
environment. N

Naming recommendations : do not name a folder or a file stating

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 e r with a special caracter, in particular do not use « _ », « - ». Because it
might interfere with Windows system files naming.




| |2] = | 1-Training folder

Home Share Wiew

« - 4 <« Marketing - Document Center - Marketing Group » 1-Training folder

3 Quick access
I Desktop

; Downloads
@ Documents

| Pictures

% % % %

Assistance_redaction_cahier_recette
EN_COURS

J} Music

Pr-Tech Document Center - TECH

i bgtestmig.bgparis.lan
Marketing - Decument Center - Marketir
Pr-Tech Document Center - TECH

@ Onelrive - bgtestmig bgparis.lan
Links and documents
Shared with Everyone
TEST FOLDER OME DRIVE

I3 This PC
) 3D Objects
I Desktop
@ Documents
& Downloads
J} Music
&= Pictures
B Videos
i System (C)

0 iterns

~

View
Sort by
Group by
Refresh

OneDrive

Vd

Status Date

This folder is empty.
>

b
>

Customise this folder...

Paste
Paste shortcut

Undo Rename

Ctrl+Z

Share
View online
Always keep on this device

Clear space

Give access to

New

Properties

Folder Training new word file

Shortcut

Microsoft Access Base de données
Bitrnap image

Docurment Microsoft Word
Présentation Microsoft PowerPoint
Document Microsoft Publisher
Archive WinRAR

Text Document

Feuille de calcul Microsoft Excel

Archive WinRAR ZIP

WEmEERRDE|

© Klee Conseil & Intégration ® Novembre 2019

.

From the file explorer you can:
Create new folder or new file

Open, modify, save file (with appropriate user privelleges)

Copy, move file, delete files and folders. Be aware that

deleting a file from synced space deletes it from the online

environment.
Open the Sharepoint library in the web browser

SharePoint 2019

OneDrive File explorer - files and folders 2/2

Document Micros... -

) 04/12/2019 18:56
Qurvrir
Meodifier
Mouveau

Imprirmer

Share
View online
Always keep on this device

Clear space

kB

Scan with Windows Defender...
Open with...

iy G660 Gy ik

Give access to )
Ajouter a l'archive...

Ajouter a "Training new word file.rar"

Compresser et envoyer par e-mail...

Compresser dans "Training new word file.rar” et envoyer par e-mail

Restore previous versions

Send to >

Cut
Copy

Create shortcut
Delete

Rename

® Support Utilisateurs

Properties

BRYAN, GARNIER & CO




OneDrive

OneDrive File explorer - file sync options

| ﬂ = | 1-Training folder
Home Share View
« - 4 <« Marketing - Document Center - Marketing Group » 1-Training folder
™ Name -
3 Quick access ]
I Desktop ﬂ' Train?ng new excel file
Training new word file
* Downloads
|if| Documents
| Pictures
1-Training folder
Assistance_redaction_cahier_recette
EN_COURS
Pr-Tech Document Center - TECH
f& bgtestmig.bgparis.lan
Marketing - Document Center - Marketir
Pr-Tech Document Center - TECH
@ OneDrive - bgtestmig.bgparis.lan
Links and documents
Shared with Everyone
TEST FOLDER OME DRIVE
[ This PC
) 30 Objects
[ Desktop
|j Documents
* Downloads
Il Music
= Pictures
m Videos
s System () LI 4

Status

wp&newTargetListUr =%2FMarketing %2 FDoc)
w Search 1-Training folder P

Date maodified Type
04/12/201% 19:09

I i FEUi”E ElECﬂlcu"“ _
&4-..'12...'2:.13 1LE5E Dloucs uoocu: d A Aiccor

Quwrir
Meodifier
Mouveau

Imprimer

@ Share

View online

Always keep on this device I
Clear space I

Ea Scan with Windows Defender...
Open with...

Give access to >
g Ajouter 3 'archive...
g Ajouter 3 "Training new word file.rar"
g Compresser et envoyer par e-mail...
g Compresser dans "Training new word file.rar" et envoyer par e-mail

Restore previous versions

Send to b

Cut
Copy

Create shortcut
Delete

Rename

Properties

File sync options and actions available per initial status:

Online-onlyfile:
* Alwayskeep onthis device action to
download the file permanently

* Open/ modify to download file
temporarily on the device (it will
automatically become Online-only
after 3 days without any change)

Temporarily downloaded file:
* Alwayskeep on this device action to
download the file permanently

* Clearspace action to make the file
online only and free the space on
your device

Permanently keep on device file:
* Clear space action to make the file
online only and free the space on
your device

O —>

R

©—>0

) = Ty

o—-O0
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OneDrive

OneDrive File explorer — check automatic syncing

Mds ALLEDS
<+ Add column

ant @ OneDrive is up to date Check automatic syncing:

Bryan_Garnier

1. Clickonthe OneDriveiconinthe left

ont
==l Training new excel filexlsx bottom corner of the screen
u Uploaded to 1-Training folder 2 Last synced files appear

30 minutes 2go

nt wmi.  Training new excel filexlsx
u Renamed in 1-Training folder

ant 30 minutes 2go R

== Training excel file.xlsx

Renamed in 1-Training folder
30 minu

ont

ont
mmi-. New Feuille de calcul Microsoft E...
ant Downloaded to 1-Training folder

30 minutes ago
2ot —L~. Training new word file.docx
1-Training folder — ME Renamed in 1-Training folder

) — 43 minutes ago
<« v <« Marketing - Document Center - Mark... » 1-Training folder v O Search 1-Training fi
New Document Microsoft Word.d...

Name Status D3 —| Uploaded to 1-Training felder
7 Quick access —

L B Training new excel file @ 04
an [ Desktop J

= Training new weord file @ 04 Lien vers fichier TECH Fichier pdf ...
Jr Downloads

Removed frem OneDrive
3 ho

oUrs 300

~
an| ~

43 minutes ago

=| Decuments

%% %

= Pictures

4 fo

2 items ] @ oeo

FDocumentsZaFMarketin Open folder View online More

& eoaton o . oo . ’ HEN
© Klee Conseil & Intégration Novembre 2019 SharePoint 2019 Support Utilisateurs BRYAN, GARNIER & CO




SharePoint

Practice

e Exercisen®3

Manage folders and files in File explorer

Open Synced library in File explorer

Create folder Training - User initials

In folder create word file Training word — User initials

Open, modify, save and close file

Clear space to make file online only and notice status icon change
Check file syncing is finished

oOuhewWNE

i EEE
| ROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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> Use files in SharePoint web
interface

vt K



OneDrive / SharePoint
OneDrive to SharePoint — View online action

- D X - . -
® View synced file online:
ater- ... * 1-Training folder Search 1-Training folder ] - g .
g v|® g s Right click on the selected file and click on
Fa . .
Mame Status Date modified View online
The library folder containing the file opens
= Traini i 0471272019 19:09 .
ﬂ Training new excel file @ 04/12/2019 19:09 in the web browser
@5 Training new word file (&) (
Ouvrir
- B <& & B Marketing - Document Cen' | [ Marketing - Document: X | 4+ = O X
Modifier il |
Mounvean — = O (@ | bgtestmig.bgparis.lan/Marketing/Documents,/Forms/Allltems.aspx?RootFolder=%2fMarketing%2fDocuments% ¥ = [ =
Imprimer HF SharePoint / v
.n Share /O Search Home
1 Yr Notfollowing 1= Share
- ) MEm Marketing - Document Center
< Always keep on this device DaEImETES
‘his device Clear space Recycle bin
2 dit b New ~ T Upload ~ &£ Share @ Copylink &2 Sync  -** = All Documents ~ % ®
. . I 1-Training folder
Documents > Marketing Group > 1-Training folder
[ Name Modified Modified Has Access
RN oo
@l _ITraining new excel filexlsx * About an hour ago KleeGrou e 2
. Manage access
&) _\Training new word file.docx About an hour ago KleeGrou
Recent Activity
This week
Return to classic SharePoint w
KleeGroup Test edited

i A i [ [ i [ ] ili
© Klee Conseil & Intégration Novembre 2019 SharePoint 2019 Support Utilisateurs BRYAN, GARNIER & CO




App menu, allows

=
access to Personnal
OneDrive

SharePoint

Search tool

SharePoint

SharePoint - Library view

3¢ Mot following

¥ Share

1-Training folder
Has Access

Q:
9

Manage access

bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allltems.aspx? RootFolder=%2fMarketing%2fDocuments32 fidarketing%20Group62f132dTraini
O Search Hame
I — | MEE  Marketing - Document Center
Access to library —
2 Edit b New T Upload ~ 2 Share @ Copylink &3 Sync B Export to Excel I
Access to the Recycle |
bin containing deleted . . — Q Alert me
. g J Documents > Marketing Group > 1-Training folder I
files and folders [} Manage my alerts
/ [ Name Modified Meodified By Add column
Breadcrumb ] _\I'I'raining new aexcel filexlsx * About an hour ago KleeGroup Tes
FileS and fOlderS in thIS | ] _\ITraining new word file.docx About an hour ago KleeGroup Test
specific folder
Return to classic SharePoint

© Klee Conseil & Intégration ® Novembre 2019

This week

SharePoint 2019

Recent Activity

KleeGroup Test edited
“Training new excel file.... "
About an hour ago

KleeGroup Test renamed or moved
“Training new excel file.... "
About an hour ago

“Training excel file.xlsx”

® Support Utilisateurs

KleeGroup Test renamed or moved

[ =eree 7 I—V Display information
a

o

BRYAN, GARNIER & CO

== Connected user

Access to filtering
tool

on currently
selected item
(access info, activity

)




SharePoint

SharePoint - Actions in library

| B 8 @ B Marketing - Document Cen' | > Marketing - Document X | +

O @ ©

SharePoint

bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allltems.aspx? RootFolder=%2fMarketing%2fDocuments32 fidarketing%20Group62f132dTraini ke

KleeGroup Test

© Klee Conseil & Intégration ® Novembre 2019

O Search Homs
N B Marketing - Document Center
Jocuments
Recycle bin
2 Edit I b New T Upload 2 Share @ Copylink &3 Sync B Export to Excel I
i ~ . o ; 1 Alert me
Documents > Marketing Group -Training folder
[} Manage my alerts
Mame Modified Modified By Add column
0 y
sl
] _Training new axcel filexlsx * About an hour ago KleeGroup Test
EL ) I
= Training new word file.docx About an hour ago KleeGroup Test
Return to classic SharePoint

SharePoint 2019

¥r Not following 1= Share

= All Documents e @
: 1-Training folder

Has Access

Q:
9

Manage access

Recent Activity
This week

KleeGroup Test edited
“Training new excel file.... "
About an hour ago

KleeGroup Test renamed or moved
“Training new excel file.... "
About an hour ago

KleeGroup Test renamed or moved
“Training excel file.xlsx”
About an hour ago w

In the library, from the file explorer you can:
New: Create new folder or add a link by
creating a shortcut to another library or
folder (user access is subject to access
privelleges)

Upload: file or folder from your Computer or
from a OneDrive space synced on your
computer. Be aware that by doing so thefile
keeps its access rights to the new location.
Share: send or copy link of a file or a folder
(sharing a link to a file remains is subject to
access privelleges)

Copy link: copying link for sharing remains is
subject to access privelleges

Sync : library

Export to excel: export list to excel

Alert me: configure an alert to get
notifications for modifications made in the
folder

Manage alerts: to display and manage alerts

® Support Utilisateurs

E—————————
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SharePoint

SharePoint - Actions on file

5 & ‘ Q ‘ B> Marketing - DocumentCem] B> Marketing - Document l+ v

O @

SharePoint

\ Home
O search

| Marketing - Document Center

Documents

Recycle bin

Iﬂf Open ~ |2 Share % Copylink + Download [i] Delete <= Pintotop [ Moveto [} Copyto

& Edit
Documents > Marketing Grou 1-Training folder
4 4
j Mame Modified Wodified By Add column,
A .
Q @ Training new excel filexlsx About an hour age KleeGroup Test
Al . -
@ Training new word file.docx About an hour ago KleeGroup Test
f Rename
S Version history
[ Alert me
[ Manage my alerts
\ Check out
Retumn to classic SharePoint

© Klee Conseil & Intégration ® Novembre 2019

SharePoint 2019

bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allltems.aspx?RootFolder=%2fMarketing%2fDocuments%2fMarketing%20Group%%2f1%2dTraining %20folder&FolderCT ke = 1 =

¥r Notfollowing 1= Share

1 selected X AT ®

a Training new excel filexlsx
18.8 KB - About an hour ago

Has Access

oo
9
Manage access

Properties Edital

Content Type
Document

Name *

Training new excel filexlsx

Title
Enter text here

® Support Utilisateurs

In the library, from the file explorer you can:
Open file
Share: send or copy link of a file or a folder
(sharing a link to a file remains is subject to
access privelleges)
Copy link: copying link for sharing remains is
subject to access privelleges
Download: local copy of the file on your
computer
Dalete file
Pin to top: to display the file on top of the
view
Move to / copy to : to move or copy file
within spaces and folders allowed by
permissions
Rename file
Version history: to access previous versions
of the file, compare two version or restoring
a specific version of the file

E—————————
BRYAN, GARNIER & CO




SharePoint
SharePoint - Open, modify, save file

i = ‘ Q ‘ 5 ) Marketing—DocumentCerﬂj B Marketing - Document ¢ l—f— v

Open, modify and save file:
<~ = O {mt (i) | bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allitems.aspxfid=%2FMarketing%2FDocuments %2 FMarketing%20Groups + <= ﬂu =

After selecting the specificfile, click on
Open and confirm opening option

SharePoint

KleeGroup Test ~

O search Home . File opensin App on computer. Modify and
¥r Mot following |2 Share save
N MmE  Marketing - Document Center Close file
Recycle bin
2 edit |2 Share @ Copylink | Download [i] Delete <= Pintotop 1 selected X T ®
Training new file - Word
Documents Marketiﬂg Insertion  Création Disposition Références Publipostage Révision Affichage @ Recherch Connexion RPartager
s Calibri (Corps) -1 P
2 AaBbCcDc AaBbCcDc A C
(3 Name COE 6 1 8- x :N cl( “: . ?-Bb1 gE Modification
I . - A - 2 . A - Aa- arma ans int... Itre B .
@ | ~Training new excel Mgl Presse-papiers fu Police ] Paragraphe ] Style ] ~
= ]
@ o] _\Training new word file.d
Training file created
And modified once
4 3
Page 1sur1 6&mots [[2  Anglais [Royaume-Uni) B B - 1 + 1009
Return to classic SharePaint T Title T
Enter text here s
© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs . . .
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SharePoint
SharePoint - Copy to, move to

Open, modify and save file:

= . Q . B> Marketing - Document Cen J B> Marketing - Document: X | + _ o % . After Selectingthe Speciﬁc ﬂle, clickon
& = O {nr (D | bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allltems.aspx?id=%2FMarketing%2FDocuments32FMarketing%20Group%2F1%62DTraining%20folder&newTargetListUrl =%2FMarketin ¥ = g o' Copy tO
charePoint Choose the folder you want to copy the file
to
searh Copy 1item . Confirm by clicking on Copy to
mEE  Marketing - Document Center g e o fle oo

s Marketing Group

« Doc

The procedure to move the file is the same but
- @ open Share copylink | Download  [i Delete pintotop [} Rename - Choose a destination : instead of Creating a copy the file will no |Onger
‘ 8 1-Training folder remain in the original location.
D ent ! eting G -Training folde -

Archives

Articles and interviews
@ ~Training new excel filexlsx Artwork files

® = ~Training new word file.docx Yesterday at 11:33 PM KleeGroup Test T BASEEFRICY

BG Index

BG logos

BG team meetings
Biographies

Boiler plate

Brand guidelines

& eoaton o . oo . ’ HEN
© Klee Conseil & Intégration Novembre 2019 SharePoint 2019 Support Utilisateurs BRYAN, GARNIER & CO
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SharePoint

Practice

 Exercise n® 4

Experience actions from web browser user interface:
1. From file explorer select file and choose view online

2. Open from web interface, modify, save and close file
3. From web interface copy file in the same folder

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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> Delete & restore a file or
folder

vt K



I 4 = | 1-Training folder

€ o -1

Share View

fg bgtestmig.bgparis.lan
Marketing - Document Center - Marketir
Pr-Tech Document Center - TECH

@ OneDrive - bgtestmig.bgparis.lan
Links and documents
Shared with Everyone
TEST FOLDER. ONE DRIVE

I This PC

Jiterns 1 item selected 21.5 KB

A

« Marketing - Document Center - .. » 1-Training folder

SharePoint / OneDrive

Delete a file 1/2

LU 4

- O
Quvrir
Modifier
w @ Search 1-Tra
N MNouveau
Mame Statu: | -
mprimer
B Training new excel file @
= J - & Share
Training new word filel (&} I View online
Always keep on this device

Available when online

Clear space

Open with...

Give access to

Send to

© Klee Conseil & Intégration ® Novembre 2019

Cut
Copy

Create shortcut

Delete

Rename

Properties

& OneDrive is up to date
Bryan_Garnier

Remowved from OneDrive

Training new word filel.docx

SharePoint 2019

Delete File

Deleting an online-only file permanently removes it from your PC without

sending it to the Recycle Bin.

Are you sure that you want to continue?

[JDon't ask me again 3

Yes Ne

(O
SharePoint

Home
P Search

Documents
Recycle bin

& Edit

b New

T Upload ~ & Share

[ mame

=y . y
@] "Training new excel filexlsx

JE—
@ | “Training new word file.docx

Open, modify and save file:

Right-click on file

Clickon Delete

Confirm by clicking on Yes*

Check the syncactivity by clickingoniconin
the left bottom corner of the screen to
confirmfile has been deleted

Thefile no longer appears in the SharePoint
web interface interface

* This step depends on OneDrive settingand
can be deactivated

B> Marketing - Document Cen' | [ Marketing - Document < | IS

(@ | bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allitems.aspx?id=%2FMarketing%2FDocuments3%2FMarketing%20Group%

MEm Marketing - Document Center

@ Copy link

Documents > Marketing Group > 1-Training folder

Modified

Yesterday at 7:09 PM

Yesterday at 11:33 PM

G Sync

Yr Notfollowing £ Share

= All Documents ~ Y @
- 1-Training folder
Has Access

Q:
9

Manage access

Modified By

KleeGroup Test

KleeGroup Test

Recent Activity

This week

® Support Ut

a

Never delete one folders from your synced spaces
unless you want to delete those for all users that have

access.




<

SharePoint / OneDrive

Recycled bin 2/3

al = Manage Recycle Bin — O *
Home Share View Recycle Bin Tools 0
4 lal » RecycleBin v O Search Recycle Bin el Deleted Synced f||e appears Only N
~ " - . . . .
ek aceese ame Original Location SharePoint web interface (not in Computer
I Desktop » I This folder is empty. L Recycled bin)
* Downloads - r
|| Documents » = = -
B & & [ Marketing - Document Cen' | [} Marketing - Document - 3 ‘ e — O
&=/ Pictures » :
L = O m (@  bgtestmig.bgparis.lan/Marketing/_layouts/15/RecycleBin.aspx?view=>5 +r = 1 e
1-Training folder
Assistance_redaction_cahier_recette SharePoint
EN_COURS
- 2 search Home
Pr-Tech Document Center - TECH . ¥r Notfollowing £ Share
MEE Marketing - Document Center
g bgtestmig.bgparis.lan
Marketing - Document Center - Marketir
. S N v £ I [il Delete €} Restore I 1 selacted X
0 items
Recycle bin
Access to Recycled bin @ [0 neme Date deleted | Deigied by Created by Original location
Io &1 Training new word file1.docx 12/5/2019 6:48 AM KleeGroup Test KleeGroup Test Marketing/Documents/Marketing Group/1-Training
folder
—
Delete and Restore

actions available on
file in the Recycled bin

Retum to classic SharePoint

Can't find what you're looking for? Check the Second-stage recycle bin

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs

Access Recycled bin online:

In the synced folder, right click on any file
or folder and click on View online option
Library or folder opensin browser

Click on Recycled bin on the left of the
browser

Select deleted file

Click on Restore

BRYAN, GARNIER & CO




SharePoint / OneDrive
Restore deleted file

— O *
) Access Recycled bin online:
ater- ... » 1-Training folder & Search 1-Training folder el q . g
2 . = 3 In the synced folder, right click on any file or folder
MName Status Date medified and CIiCk on View Online Option
B Training new excel file @ 04/12/2019 19:09 When Library or folder opensin browser click on
Training new word file @ { Ouvrir B < Q | B Marketing - Document Cen' ‘ B> Marketing - Document X | + Recycled b|n on the |eft Of the browser
Maodifier “ - O mw (@ | bgtestmig.bgparis.lan/Marketing/_layouts/15/RecycleBin.aspx?view=5 . Select deleted f'le
Nouveau - . Clickon Restore
Imprimer ,
O search Home .
@ Share _ The deleted folder can be restored in the same way.
. , Mmm  Marketing - Document Center
< Always keep on this device p)
his device Clear space T W D 1 selected X

Recycle bin

Q@ [0 neme Date deleted | Deleted by Created by Original location

Training new word filel.docx 12/5/2019 6:48 AM KleeGroup Test KleeGroup Test Marketing/Documents/Marketing Group/1-Training
folder

Can't find what you're looking for? Check the Second-stage recycle bin
Return to classic SharePaint ~

BRYAN, GARNIER & CO
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SharePoint

Practice

e Exercisen®5

Deleting a file or folder

oOuhewWNE

Delete file in File explorer

View bin content on computer

From the second file in folder choose View online
Verify that file has been deleted online

View Recycle bin in web interface (user or admin)
Restore deleted file

‘ ) . . o .
© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 Support Utilisateurs BRYAN, GARNIER & CO
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SharePoint
Sharepoint - Search and filter content

EE| Q l B> Home Page - Home J 3 Marketing - Document . l«‘r v = O x
«~ E O {nt (i) | bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allltems.aspx?id=%2FMarketing%2FDocuments%2FMarketing%20Group8&umn: hnd = L o= o Flltercontent in Ilbrary:
SharePoint q q q . q
In the SharePoint library, click on filtericon on the
Home
7 Seereh 4 Notfollowing 12 shar left of the action bar to make filters panel appear
EEE i - q
| — MEm Marketing - Document Center . Select the filters you want to apply
Recycle bin The filtered results are immediately updated
& Edit  New v T upload ~ £ share @ Copylink <3 Sync ¥ Export to Excel = all Documents ®
Search tool — | |
Filters pane
Documents > Marketing Group > doc, docm, docx... > KleeGroup Test Flters 3 o P
Modified since 2018
[ v Name Modified Modified By o
d @] Fichier coupé collé depuis OD p... November 27 KleeGroup Test 0is Today
) Fichier excel test lite taches.xlsx November 27 KleeGroup Test Select specific dates
@] Fichier excel test lite taches_cop... November 27 KleeGroup Test diﬂEd BL“.IG . Sea rch a nd fl IterS tOOI:
. o - L X v eeGroup Tes L. .
A7 Fichier Word test pour la format.. November 27 KleeGroup Test Searches for keyword typed, in in file name, metadata
I:‘ msa-shplésearchcont . . . .
B  Fichier word testdocx November 28 KleeGroup Test and text inside of the files (Only MS Office and readable
- ] Claire Elliott .
o ‘ B PDF files)
B Fichier word testl.docx November 28 KleeGroup Test ] Bethsabee Gresse . . . .
Suggestions appear under the search field while typing
: Fichier word test1-copy.docx Monday at 4:17 PM KleeGroup Test D Gilles Tépénier
: Fichier word test1-pc-test-klee.... November 28 KleeGroup Test el
e word test X Homs
D [ other
& word o  Fichier pdf test.pdf
KleeGroup Test - Marketing Group - § days ago
a] Excel “Fichier Word test pour la formation”
[] [ ds_store @ | Training new word file.docx
I:‘ B pdf KleeGroup Test - 1-Training folder - 17 hours ago
See all wi 1o odf

http:;’fmysite‘sZ.hg;aris.lam‘_‘layoutsﬂ 5/sharepoint.aspx
« GROUP SharePoint 2019 .

i A i [ [ [ ] ili
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SharePoint

Share

- B Marketing - Document X | 4+ i m x|

0]
< — ) {r ) | bgtestmig.bgparislan/Marketing/Documents/Forms/Allitems.aspx?id=%2FMarketing%2FDocuments%%2FMarketing%20Group%:2| w*
@ People in your organization @
SharePoint
.@ People with existing access @
Home
2 search % N Specific people @ v
S mmm Marketing - Document Center r

|&* share @ Copylink 4 Download [i 12 Share @ copylink ¢ Download [i] & share @ Copylink & Download [

Recycle bin
2 dit 3 Ope @ Copylink { Download [i] Delete <= Pintotop, 1 selec Send Link Send Link
Training new _rd file.doce Training new _rd file.docx °
Send Link
Documents HETHD = B der (7 ©nly people who already have access /2 Only the peaple you specify will have | Link to ‘Training n... file.docx’ sent
I\_e/' «can use this link. e U access to view,
O q () i’l‘:;'ﬁi?:ﬁle you spectfy will have p Modified By + Add column
i _\'_“_a i ago KleeGroup Test cd X cf klee
. | |
t r email ad i3
® g w yat 11:33 PM KleeGroup Test >
o cf klee Add a message {optig,
Add a message {optional) MiEzTT . =
Sharefile:
cf klee
CF Munich @ ‘ ‘ ‘
After selectingfile, click on Share
Copy Link Copy Link Coy Link in the action bar to openthe
L2 sharing tool
Retum to classic sharePoint Expand search to all of SharePoint |2 share @ Copylink 4 Download [i] . se |ect Sha rlng 0pt|0n de5|gnat| ng
groupsto share amongst
° . Type a name of specificuserto

share with and select the result

' Link to ‘Training n... file.docx' copied

. Clickonsend

At any step you can click on Copy
link to diffuse the link directly

I{;ge\ Olfv\y_peoo\e who already have access can use
N this link.

i A i [ [ ) [ J ili
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B 9 Q [ sharepoint

< - O @

SharePoint

£ Search

Documents

Recycle bin

£ Edit

Return to classic SharePoint

SharePoint

File version history - view, compare & restore

B> Marketing - Document

Home

X|—‘,— AV

bgtestmig.bgparis.lan/Marketing/Documents/Forms/Allitems.aspx?id=%2FMarketing%2FDocuments%2FMarketing%20Group%:2F 19 ¥ 3=

mmm  Marketing - Document Center

@& Open v |2 Share

Documents > Marketing Group

j Name

o L
B | "Training new excel filexlsx

Al -
(] @ | ~Training new word file.docx

Expand search to all of SharePoint

EE

Y. GROUP

@ Copy link

| Download [ Delete

+ 1-Training folder

Modified
10 hours ago

Yesterday at 11:33 PM

© Klee Conseil & Intégration ® Novembre 2019

-3 Pin to top

Version history

Delete All Versions

No. 4 Modified

¥r Mot followig

Move to

Copy to

12/4/2019 11:33 PM

20 12/4/2019 11:33 PM

Modified By j Rename

KleeGroup 1 Version history

KleeGroup T L1 Alert me
[} Manage my alerts

Nl Check out

SharePoint 2019

Modified By Size Comments
KleeGroup Test 24 KB
KleeGroup Test 216 KB

_——

Fichier Outils  Affichage Training new word file, version de sauvegarde [Lecture seule] - Word

VERSION PRECEDENTE  Pour faire de cette version précédente la version la plus récente, veuillez cliquer sur Restaurer. Comparer Restaurer

Navigation T

Rechercher un document e Training file created

Titres Pages Résultats And modified once

Créez un plan interactif de votre document. ™

C'est un excellent mayen pour connaitre
votre position ou déplacer rapidement du
contenu.

Pour commencer, accédez a l'onglet Accueil,
puis appliquez des styles de titres aux titres
de votre document.

Ecran 1 sur 1

H B B -1 +

140%

File version history:
For a selected file Version history can be accessed from more icon
bar. For each version from the list available actions are :
* View :view details about version
* Restore : restore this version for the file
* Delete: delete version
* Click on thefile link to open read only file for this version. From this read only
version Compare and Restore features of Word are available.

in action

SharePoint creates automatic version of the file. In order for it to
work open and modify the file from the synced library and never
create manually.a new version.




SharePoint

Practice

e Exercisen®6

Use filtering options, explore share and copy link tool

Use filtering options,

Try share tool

Try Copy link tool

View version history for previously modified file

Open older version

ke wnh e

i EEE
| ROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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Fichier Accueil

Coller
ofler .‘ ﬁ r

Presse-.,

SharePoint / OneDrive
Editing file simultaneously

Insertion Création Dispasition Références Fublipostage Réwision Affichage
Calibri (Cop = |11 <K A A~ | B¢ = -i=-%2- 3232 2 N | aapucend| AsBbeede AaBbC
S~itxx, x| A-F-p- EBE====. &0~ T Marmal | 7 5ans int... Titre 1
Folice Faragraphe & Style
Fichier Word test pour la formation : 12345
Madification locale 1
Test de la coédition sur Word (Office 2016)
Tiest 2
Madification Alexandra
Microsoft Waord 7 x

L) Cuand wous enrégistrer, Word met A jour e document avec les
H modifications apportées par d autres personnes.
Vious pouvez facilement repérer & nouveaw conténu &n recherchant
une superposition verte.

En savoir plys sur 'achsalisation de votre document

[ He phus afficher ce message

Y Recherch Connexion

BE Partager

K Rechescher -
A Remplacer
[+ Séectionner -

Modfication #

© Klee Conseil & Intégration ® Novembre 2019

SharePoint 2019

Editing file simultaneously:

When two users modify the same file and one of them saves some changes
before the other, those are synced automatically.

When second user attempts to save the file some of the last versions of the
Office softwares, for example Word 2016 manages inform user that
changes were made and are going to appear.

Those previously saved changes can be spotted by colored marks.

Limits when editing simulteneously:
Editing being made simultaneously but not in the same file (as available for
Office online), sometimes conflicts may appear.
This can be managed by OneDrive setting “Sync conflics available in the
Office Tab by choosing one of 2 options “Let me choose to merge changes
or keep both copies” or “Always keep both copies (rename the copy on this

computer)”.
& Microsoft OneDrive *
Settings Account Metwork Office  About
File collaboration
Work on Office files with other people at the same time by syncing the files
with Office.
Use Office applications to sync Office files that I open
. Mare info
OneDrive
Setting Sync Sync conflicts
conflicts (®) Let me choose to merge changes or keep both copies

() Always keep both copies {rename the copy on this computer)

we 000 HENR

® Support Utilisateurs BRYAN. GARNIER & CO




> Archives

vt K



SharePoint / OneDrive
Archives

> New archiving process will be deployed
» Files older (modified on) than a period of a year will be automatically archived
> Archived files can be accessed from SharePoint web interface by navigating to the specific library
> An archived file can be opened and modified

& Q [ Marketing - Document Cen' | > Home - Equity Home X ‘ + v = (] X
&« = O w T | equity.bgparis.lan/default.aspx % ¥~ 1 »
SharePoint P E‘ & & [ Marketing - Document Cen' | @ Equity Sales & Research X | 5 = o X
. <l S O m 7 | equity.bgparis.lan/Equity_Archives/Documents/Forms/Allitems.aspx ¥ = 1 & -
BROWSE PAGE ) sHaRe yy rouow O,
SharePoint
. BG Home BG Search Center Search this site v 0
E t H £ search LES % e e
BRYAN, GARNIER & CO u' ome ) ) Not following & Share
PR | oocumens JMEE Fquity Sales & Research Archives
Recent Recids b
Tasks - 2 edit F New T Upload v 3 Sync [ Export to Excel = All Documents Y ®
Welcome to Equity
Documents
- i oL [ Name Modified Modified By + Add column
Equity Archives 7
- Research
Newest Documents Modified By Me

Return to classic SharePoint

e EEE
| ROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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SharePoint / OneDrive
MySites - Personnal OneDrive

> sync the library to find the files and folders it contains, referenced in the computer file system

SharePoint KleeGroup Test ~

Q siare fyrouow /om0

Navigate to MySites / Personnal OneDrive

Home Page BG Search Center /' EDIT LINKS Search Everything el

BRYAN, GARNIER & CO

To Navigate from SharePoint libraries to

:dd“ WelcoMgto the new Bryan, Garnier & Co Sharepoint site! personnal OneDrive App online, after
connecting to the Sharepoint web interface ...

This platform has beenWggted to improve our effectiveness as a business, working across different countries and across different teams. It is a collaborative tool for all employees to find
BG Search Center

business, marketing, HR anc Wginistrative materials to help you with everyday operations and work life. The home page gives you access to three main fields, each with its own collection

Marketing of documents.

Company Policies « In “Collaborative Workspace® you

coines e L L . The Appsmenu opens on the left on the
browser window

Mesting Rooms

o Collaborative Workspace OneDrive . Clickon OneDrive to access personnal BG
:,g:ch \ ‘ OneDrive for Business Space

OneDrive MySites Online App appearsin
, Documents the browser

Recent

Welcome to your OneDrive for Business, the place to store, sync, and share your work. Documents are private unt

Shared with me

Followed
@ New 1 Upload s Sync v
Site folders
recycle bin v Name Modified Shariny Meodified By
The Latest News Recycle b D a Modifies ng Modified By
(®) new announcement or edit this list Links and decuments . == B hours ago Only you KleeGroup Test
v Title Modified Shared with Everyone ws June 8, 2018 22 Shared KleeGroup Test
Blockchai i h Greg Re WISSQUOT i e S b 01 - o
lockchain interview with Greg Revenu by SWISSQUOTE magazine eptember 5, 2018 TEST FOLDER ONE DRIVE «  5daysago Only you KleeGroup Test
Blueberry Therapeutics - £10 million series B fundraising - London team <« September 5, 2018
. i ichi i e 5 7
Jean-Jacques Le Fur joins the Equity Reseach team as Senior Financial Analyst ... August 28, 2018 [@) Lien vers fichier TECH Fichier pdf test 5 days ago Only you KleeGroup Test
Hot off the press! The Medartis Story - SWISSQUOTE Magazine... we July 25,2018 .PA LIEN VERS TECH «. Sdaysago B Onlyyou KleeGroup Test
Latest transaction news: Materialise «e July 25,2018

20Line.aspx Drag files here to upload

W- LE m .
w’ ROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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OneDrive

Sync Personnal OneDrive

» sync MySites / Personnal OneDrive to find the files and folders it contains, referenced in the
computer file system

E + | &) & Files - OneDrive
< - O o ©

/C‘Searcr'e'.'e",ttr‘lr‘g b New

X B >

i B -

mysites2.bgparis.lan/personal/kleegroup_test/ layouts/15/onedrive.aspx

syncthe library

From Personnal OneDrive online....

= cort .- = (i) .
WA Did you mean to switch applications? - Cl ICk on SVnC
S Files A pop-up window asking you to confirm access to
Files N - Did you mean to switch applications? OneDrive application is displayed
Recent

Shared with me

Recycle bin ]

Links and documents

Manday at £0)

"Microsoft Edge” is trying to open "Microsoft OneDrive”.

Clcik to confirm
If a pop-up window appears to accept OneDrive

snared with teryene e 208 synchronization click to accept
T 7l TESTFOLDER ONE DRIVE Horerter 27 Windows app notification appears on the bottom right
;ntis:‘:u::e?mh;”; :::EMJEE“ LIEM VERS TECH.url Movember 27

information from amywhers on
any device. Crests or follow sites
1o sea them hare.

Drag files here to upload

<+

Microsoft OneDrive

Allow OneDrive to sync?

You are attempting to sync from a new domain
(http://mysites2.bgparis.lan/) using your identity

You are now syncing "OneDrive -
Bryan_Gamier”

You can edit files in "(

aip

bome  share  view

3t Quick access

= | OneDrive - Bryan_Gamier

« ~ 4 @ > OneDrive- Bryan_Gamier

A~

v|® | Search OneDrive - Bry

Name

Status

corner to confirm the Synchronization

By clicking on the notfication you can openthe file
explorerand viewthe files and folders from your
personnal BG space

i i Bryan_Gamnier”. Click here to view Links and documents o
1E:gpdans\k_leegroup_'cest]. You should only accept if you trust o ! B Eryan_Gamicr Shared with Evepone g
1= domain. rour files. T~ TEST FOLDER ONE DRIVE o
neDrive - Bryan_Garnier
2 LIEM VERS TECH o
Links and documents
4
TEST FOLDER ONE DRIVE
& This PC
¥ E E ¥ Network . . . . .
v B0 rysitesbgparisan ol Functionalities and actions available in Personnal
Y . . . . ditems .
ROUP © Klee Conseil & Intégration ® Novembre zorg—=—srarerurrzury—=—supporconsa r OneDrive are the same that can be performed on

file in synced library on common files.




SharePoint

Synced Spaces 1/2

> Sync the library to find the files and folders it contains, referenced in the computer file system

al . 5 | OneDrive - bgtestmig.bgparis.lan — O *
Accueil Partage Affichage ﬂ'
T & » KleeGroup Test » OneDrive - bgtestmig.bgparis.lan w Rechercher dans: Onelrive - ... 2
B« K ~ y
I B botestmig.bgparic.lan I Mo Statut Maedifié le Type
SharepOInt Ilbrarles Synced in Eq|_||t}r Sales 8 Research Elgcument(:entg Links and documents 021272019 16823 Daossier de fichiers
SE e (el Br-Tech Docurment Center - TECH Shared with Everyone 27/11/2019 10:41 Dossier de fichiers
& < TEST FOLDER OME DRIVE 27/11/2019 11:46 Dossier de fichiers

_ I . I @ OneDrive - bgtestmig bgparis.lan I .*| Lien vers fichier TECH Fichier pdf test 27/11/2019 11:34 Raccourci Internet
MysSites / Pensonnal OneDrive synced i s~ | LIEM VERS TECH [ 27/11/201911:35 Raccourci Internet

Shared with Everyone

TEST FOLDER OME DRIVE
Business OneDrive — Personnal space

W CePC Both synced Business libraries folder(s) and the Personnal OneDrive folder are
found in the « User » folder on the C: disk of the computer.

I Bureau
They can be differentiated by the icon « Building » for the common libraries
Documents and files and « Cloud » for the personnal OneDrive space.
= Images
b Buzinne v £ >
W d(LE E 3 element(s) Reminder: in order for multiple users to work on the same files those
« GROUP © Klee Conseil & Intégration ® Novembre 2019 ® SharePoint 2019 ® - should be kept, opened and modified from the Business synced

libraries directly. User mustn’t create manually.a new version.




SharePoint

Synced Spaces 2/2

@& OneDrive is up to date

Bryan_Garnier

Personnal OneDrive - Training file....
Downloaded to TEST FOLDER OMNE DRIVE

40

a1

42

Personnal OneDrive - Training file....
Renarned in TEST FOLDER OME DRIVE

MNew Document Microsoft Word.d...
Uploaded to TEST FOLDER OME DRIVE

Fichier coupe colle depuis tech ve...
Available in Links and documents

minutes 9o

minutes 9o

minutes 9o

51 minutes ago
Fi Open your OneDrive - Bryan_Garnier folder —}
§ Availa Open your Bryan_Garnier folder q
— &1 miry —
Settings
T Book.
Availal  View online
E1 minue
Pause syncing 4
—.  Docu
— Availal  Manage storage
— &1 minue
Cose OneDrive
Open folder View online

© Klee Conseil & Intégration ® Novembre 2019
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SharePoint 2019

® Support Utilisateurs

Find synced space and open folder:

Click on OneDrive icon on computer
Clickon More

Opensynced space options appear above Settings

option
Access to Sharepoint synced libraries E
MysSites / Pensonnal OneDrive synced -

BRYAN, GARNIER & CO
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SharePoint

Practice

e Exercisen®?7

Open Personnal OneDrive in web browser

Navigate from Sharepoint to Personnal OneDrive

Sync personnal OneDrive

Open folder in file explorer

Create / modify file

Find and notice differences between folder with synced libraries and
Personnal OneDrive folder

6. Access synced folder in File explorer from OneDrive icon

ke wnh e

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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SharePoint

Practice

e Bonus exercise n®° 8

1. Stop syncing all libraries and sync specific folder instead
2. Unlink account
3. Sync library again

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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SharePoint

Practice

e Bonus exercise n®°9

Explore OneDrive settings ...

s

Find option that shows an alert each time you try to delete synced content.
Optional : experience unchecking it.

Find options that pause syncing automatically when internet connection is
weak.

Find how to pause syncing : pause and resume syncing

Close OneDrive and notice OneDrive icon is no longer present

Reopen OneDrive

© Klee Conseil & Intégration ® Novembre 2019 ® SharePoint2019 ® Support Utilisateurs
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SharePoint

Before / after libraries

> Some previous libraries from network mappings have been separated in to several libraries

To be completed

W d<L Ul
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